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SO GIAO DUC VA DAO TAO CONG HOA XA HOQI CHU NGHIA VIET NAM
TRUONG THPT NGUYEN HUE Doc 14p - Tu do - Hanh phic

QUY CHE CHI TIEU NOI BO
Ban hanh kém theo Quyét dinh sé: 10/0P-NH, ngay 10/01/2023 ciia
Trwong THPT Nguyén Hué

CHUONG |I. NHUNG QUY PINH CHUNG

Piéu 1. Muc dlch, yéu cau viéc xay dung quy ché

- Tao quyén chu ~dong tu quyet tu chiu trach nhiém cho don vi su nghiép c6 thu,
thii truong don vi quyét dinh Quy ché chi tiéu ndi bo, sap xép to chiic bd may lao dong
hop 1y va ddng thoi tang thu nhap cho ngudi lao dong.

- Quy ché chi tiéu noi bd (sau day viét tit 1a QCCTNB) 1a can clr kiém soat chi qua
Kho bac Nha nudc, co quan thué, co quan tai chinh va quéan 1y cip trén.

- La céan cu dé quan li, thanh toan cac khoan chi ti€u trong don vi; thuc hién kiém
soat chi ctiia Kho bac Nha nuéc; co quan quan li cdp trén, co quan tai chinh va céc co
quan thanh tra, kiém toan theo quy dinh.

- Thyc hanh tiétkiém chdng lang phi, sir dung tai san dung muc dich c6 hiéu qua.

- Thyuc hién viéc cong khai dan chu va su cong bang trong don vi, khuyén khich
tang thu, tiét kiém chi, thu hat va dong vién dugc nhiing ngudi c6 ning lyc va nhiét tinh
phin d4u hoan thanh tt nhiém wvu dugc giao.

Piéu 2. Nguyén tic xay dung quy ché

1. QCCTNB bao gdm cac quy dinh vé& ché do, tiéu chuan, dinh muc chi tiéu thong
nhét trong nha truong, nham dam bao hoan thanh nhiém wu dugc giao, thuc hién moi
hoat dong thuong xuyén phu hop vdi hoat dong dac thu cua truong, st dung kinh phi cé
hiéu qua thyc hanh tiét kiém, chdng lang phi va ting cuong cong tic quan 1y tai chinh.

2. QCCTNB duoc bién soan trong pham vi xdy dung quy ché thu chi ndi bo da
dugc Nha nudc quy dinh va cd ndi dung chi do dac thu cua don vi ma Nha nudc chua co
quy dinh cu thé trong pham vi ngudn tai chinh cua don vi.

3. QCCTNB duoc thao luan dan chu, cong khai trong don vi. Cac quyét dinh cudi
cung phai thong qua Hoi dong su pham, giri S Gido duc va Pao tao dé bao céo va giri
Kho bac Nha nudc dé lam cin ci kiém soét chi.

4. Thyc hién quy ché dan chi va quy ché cong khai tai chinh trong co quan.

Piéu 3. Cac tiéu chuin, dinh mirc va ndi dung chi don vi sw nghiép c6 thu khong xay
dung QCCTNB (thwc hién theo qui dinh hi¢n hanh)

1. Kinh phi cac chwong trinh muc tiéu qudc gia.

2. Vén dau tu xdy dung co ban, von ddivng du an va von vién tro.

3. Kinh phi mua sim va stra chira tai san ¢ dinh.

4. Nhiém vu dot xuat duoc cép trén c¢6 thAm quyén giao.

5. Kinh phi thuc hién tinh giam bién ché.

6. Cac khoan chi khong thuong xuyén theo qui dinh.
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Piéu 4. Poi twong thye hién va pham vi xdy dung QCCTNB

4.1 Péi twong thuc hién: Vién chirc va nguoi lao dong Trudng THPT Nguyén Hué.

4.2 Pham vi xdy dung QCCTNB: C4c quy dinh trong quy ché naygom:
1. Tién luong, tién cong va cac khoan phu cap.

. Trang bi va quan ly thiét bi, tai san.

. Str dung vin phong phdm, vat dung vin phong.

. St dung dién thoai, may in, may tinh tai don vi.

. Khen thudng, phuc loi.

. Chi ti€u hdi nghi.

. Cong tac phi.

. Chi nghiép wu thuong xuyén.

. Hoat dong san xuét, kinh doanh va dich wu.

10. Thanh 1y tai san.

11. Trich lap va st dung céc quy.
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CHUONG II. NHUNG QUY PINH CU THE

Piéu 5. Ngudn thu va ndi dung chi
5.1. Ngudn thu

a. Kinh phi do ngan sach nha nuéc cap gdom:

- Kinh phi hoat dong thuong xuyén: Luong va cac khoan phu cép theo luong, chi
cong viéc.

- Kinh phi hoat dong khong thuong xuyén: Du an, chuong trinh muyc tiéu, dau tu
xay dung...(néu co)

b. Ngudn thu ngoai ngén sach cip cua don vi gdom:

- Thu hoc phi theo Nghi quyét s6 13/2021/NQ-HDND ngay 09/12/2021 cua Hoi
ddng nhan dan tinh Phd Yén.

- Thu tir hoat dong san xuét, kinh doanh va dich vu: Thu L& phi tuyén sinh BH,
CD; Thu thu lao BHYT hoc sinh; Thu cho thué can tin; Thu hoc phi day hoc on tap, thu
cho thué co so vat chat, ...

- Thu khac theo qui dinh cua phap luat.
5.2. Cac noi dung chi

a. Quy trinh thanh toan ddi véi mua sam vat tu hang hoa

Can ctr vao chic nang, nhiém vu dugc nha truong giao, cac by phan hoac ca nhan
phai thuc hién cac budc sau:

- Lam gidy dé xut cho 1anh dao nha trudng duyét chi truong.

- Phéi hop cung ké toan khéo sat gia tir cac nha cung cép tir 46 chon nha cung cap
cd muc gia ca, chit lugng san pham va dich vu tdi wu nhét.

- Lam giéy du tru cho ké toan kiém tra ndi dung va trinh lanh dao xét duyét.

- Tién hanh thyc hién thao luan va ky két hop dong.

- Tién hanh giao nhan, nghiém thu VA thanh 1y hop dong.

- Hoa don tai chinh theo quy dinh.

- Lam gidy dé nghi thanh toan.

b. Quy trinh thanh toan ddi chimg tir cong tac phi

- Cong van di cong tac cua don vi cap trén.

- Gidy di duong (ghi o tét ca nhimg ndi dung trén gidy di duong).



- Vé tau xe (néu co).

- Hoa don tai chinh di tau xe.

- Hoa don tai chinh thué phong ngi (néu thanh toan theo thuc té).

C. Quy trinh thanh toan d6i v6i chung tir nghi phép nim

- Glay nghl phép nam.

- Gidy xac nhan cta dia phuong dén nghi phép, bénh x4, bénh vién ctia ngudi than
nam diéu tri,..

- Vé tin xe (néu co).

- Hoa don tai chinh di tau xe.

Piéu 6. Tién lwong, phu cip theo lwong va tiéncong
1. Tién luong, phu cap va tién cong

Ap dung cho can bg, gido vién, cong nhan vién bién ché, hop dong theo Nghi dinh
161/2020/ND-CP chuyén d6i tir N 68/2000/ND-CP, nha trudng bao dam chi tra tién
lvong ding quy dinh cta nha nuéce.

- Mtic luong tdi thiéu duoc thyc hién theo van ban hién hanh.

- Hé sb luong, cép bac, chirc wy, thyc hién theo nghi dinh 204/2004/NDb-CP ngay
14/12/2004.

- Phy cdp wu dai: Thyc hién theo Thong tu 01/2006/TT-LT-BGD DT-BNV-BTC
ngay 23/01/2006, theo d6 giao vién day cac 16p truong THPT huong muc phu cép wu dai
30%.

- Mtre phu cip ché d6 bdi dudng gid giang day:

* Tiét day mén GDQP&AN: 4p dung theo Thong tu lién tich sb: 15/2015/TTLT
ngdy 16/07/2015 vé viéc hudng dan thuc hién mot sé ché do, chinh sach déi véi CB quan
li, giang vién, giao viéen GDQP&AN;

* Tiét day thyc hanh mén The duc, thé thao 4p dung theo Quyet dinh sé:
51/2012/Qb-TTy ngay 16/11/2012 vé viéc thuc hién ché do bdi dudng dbi véi gido vién
day thé duc, thé thao.

* Chi phu cip wu dai dbi voi nha gido truc tiép giang day ngudi khuyét tat thuc
hién theo quy dinh tai khoan 2 Piéu 7 Nghi dinh 28/2012/ND-CP ngay 10/4/2016.

Cdc trwong hop khéng dwee hwong phu cap wu dai:

* Thoi gian di cong tac, hoc tap ¢ trong nudc khong tham gia giang day lién tuc
trén 3 thang.

* Nghi viéc riéng khong huong luong tir 1 thang tro Ién.

* Nghi ém, thai san vuot qua thoi han theo quy dinh cua Biéu 1& Bao hiém xa hoi
hién hanh.

* Thoi gian bi dinh chi giang day.

- Céc khoan phu cép theo luong thuc hién theo ché do hién hanh, cu thé nhu sau:

So TT Chirc vu Ping, Poan thé Hé so Ghi chu
1 Bi thu, pho bi thu, uy vién Pang bd 0,30
2 Bi thu, ph6 bi thu Poan truong 0,25
3 Dan quan tu vé 0,10
4 Phu trach thu vién 0,20
5 Phy cép trach nhiém ké toan 0,10




2. Luong day thém gio

Can ct tinh sb tiét day thém gio: thuc hién theo thong tu lién tich sb
07/2013/TTLT-BGD DT-BNV-BTC ngay 8 thang 3 nam 2013 cta Bo Gido duc va Pao
tao, BO NoO1 vu, BO Tai chinh.

Chi thanh toén tién luong day thém gid & don vi hodc bd mon thiéu gido vién day
do cdp c6 tham quyén phé duyét

Tién luong day thém 1 gid day = 70.000d/gio
3. Boi dudng 1am dém, 1am thém gio:

* Truc L&, Tét, truc chéng bao lut dugc thanh toan theo hinh thirc khoan nhu sau:

- Truc lanh dao:
+ Tir 7h dén 11h: 200.000d/ ngudi
+ Tir 13h dén 17h: 200.000 d/ nguoi
- Can bo GV-NV truc:
+ Tir 7h dén 11h: 200.000d/ ngudi
+ Tir 13h dén 17h: 200.000d/ ngudi
+ Truc budi téi (tr 17h ¢én 7h sang hom sau): 300.000d/ nguoi

(Mikc chi trén la micc chi t6i da, tity tinh hinh kinh phi ma Hi¢u truong co thé chi thdp hon)

* Thanh toén tién lam ng0a1 gio theo gid thyc té:

Thuc hién theo Thong tu s6 23/2015/TT-BLDTBXH ngay 23/06/2015 cua B Lao
dong thuong binh va xa hoi, Hudng dan thuc hién mot s6 diéu vé tién lwong cua Nghi
dinh s6 05/2015/ND-CP, ngay 12/01/2015 cta Chinh phti Qui dinh chi tiét va Hudng dan
thi hanh mot sd noi dung ctia B6 Luat lao dong (phai c6 dang ky va dugc Hiéu trudng
duyét)

* Thanh toan tién lam ngoai gid theo hinh thirc bdi dudng;

Ngoai ra néu phai 1am ngoai gid ngdy nghi, nhung khong thanh toan theo lwong
thi dugc chi bdi dudng ngoai giod nhung khdng qua 200.000 ddng/ngdy cho tit ca céac
cong vi¢c, hoat dong.

Vién chirc, ngudi lao dong lam ngoai gio: Do yéu cu cong viéc can bd nhan vién
phai 1am thém ngoai gid vao cac ngay nghi thi s& bd tri thoi gian nghi bu. Néu khong thé
nghi bu thi chi tra tién 1am thém ngoai gid theo quy dinh va phai duoc Hiéu trudng duyét
dé xuat 1am thém ngoai gio trude khi thyc hién.

Piéu 7. Chi khen thwéng
1. Khen thudéng thuong nién
Thuc hién theo Nghi dinh 91/2017/ND-CP ngay 31/7/2017 cua Chinh phu Quy

dinh chi tiét thi hanh mot sé diéu cua Luat Thi dua, Khen thuong va Luat stra d6i, bd
sung mot sé diéu cua Luat Thi dua, Khen thudng, nha truong thuong tir quy khen thuéng
dong vién tinh than day va hoc ciia gido vién va hoc sinh trong nha trudng,
2. Khen thuong dong vién tinh than day va hoc cho gido vién va hoc sinh trong nha
truong.
2.1. B6i v6i gido vién, nhan vién

a. Doi voi cé nhan

- Can b gigo vién duoc truong khen trong ca nam hoc: 200.000d/ngudi/thanh tich

- Cac cudc thi do truong t6 chirc, muc chi khen thudng khong qua:

+ Giai nhit: 200.000d



+ Gidi nhi: 160.000d
+ Giai ba: 120.000d
+ Khuyén khich 100.000d

- Chi hd tro cho GV tham gia Hoi giang cép Tinh: 300.000d/1an/ngudi
- Gido vién dat giai trong hoi thi gido vién day gioi cap tinh, mirc khen thudng
khéng qua:

+ Giai nhat: 400.000 d
+ Giai nhi: 300.000 d
+ Giai ba: 250.000 d
+ Giai khuyén khich: 200.000 d

b. Pbi voi céc to chuyén mon (tap thé)

* Cac to chuyén moén c6 thanh tich xuat sic duoc truong khen cd nam hoc:
400.0004/t0.

* Céc t6 chuyén mon c6 hoc sinh thi dat giai dugc thuong nhu sau:

- T6 chuyén mén truc tiép bdi dudng hoc sinh dat giai cap tinh, muc thuong theo sb
giai khdng qua:

+ Giai nhit (HCV): 400.000d
+ Giai nhi (HCB): 300.000d
+ Giai ba (HCD): 200.000d
+ Giai khuyén khich: 100.0004.
- Pat giai cp qubc gia dugc thudng theo sb giai
+ Giai nhat (HCV): 2.000.000d
+ Giai nhi (HCB): 1.500.000d
+ Giai ba (HCD): 1.000.000d
+ Giai khuyén khich: 800.0004.

- T6 CM c6 hoc sinh tham gia d6i tuyén du thi cdp Qubc gia dugc thuong:
500.0004/hs.
(Tuy tinh hinh tai chinh, hiéu truong co thé quyét dinh tang hodc giam tién thuong)

2.2. Ddi v6i hoc sinh
* Hoc sinh xép loai danh hiéu thi dua

- Hoc sinh giéi hoc ky 1: Tir 20.000-50.000 d/suat (muc tién thudng cu thé theo
quyét dinh khen thuong ctia Hiéu trudng nha truong).

- Hoc sinh xuét sdc hoc ki 1 16p 10: 50.000d-70.000d/suat (mirc tién thudng cu thé
theo quyét dinh khen thuong ctia Hiéu truong nha trudng).

- Hoc sinh gidi cd ndm hoc: 50.000d/suét va 10 quyén vo loai 96 trang/suét (hodc
05 quyén vo loai 200 trang/suét).

- Hoc sinh xuat sdc ca ndm 16p 10: 80.000d/ suat va 10 quyén vo loai 96 trang.

- Hoc sinh tiéu biéu cac hoat dong Poan, phong trao Thanh nién, vin nghé, CLB,
Thé duc thé thao, doc sach thu vién ....: 100.000d/sut

- Hoc sinh xuit sdc nhat khdi, xuét sic nhat truong: 120.000d/suét.

Tuy tinh hinh tai chinh, Hiéu truong nha truong c6 thé quyét dinh thuong HSTT

cd nam khoi 11 va 12: 05 quyén vé loai 96 trang/sudt hodc 3 quyén vé logi 200
trang/sudt.

* Cac cudc thi do truong t6 chirc



- Tap thé
+ Giai nhit (HCV): 200.000d
+ Giai nhi (HCB): 150.000d
+ Giai ba (HCD): 100.0004
+ Giai khuyén khich: 80.0004.
- C4 nhan: Qua ky thi HS gioi xét tuyén 1ap doi tuyén dau nam
+ Giai nhét: 120.0004
+ Giai nhi: 100.0004d
+ Giai ba: 80.000d
+ Giai khuyén khich: 50.000d

* Hoc sinh dat giai cac cudc thi do nganh, tinh to chuc (van hoa, trén mang, thi
nghiém thuc hanh, van dung kién thirc lién mon,...)

- Tap thé
+ Giai nhat; 400.0004
+ Giai nhi: 350.0004
+ Giai ba: 300.0004
+ Giai khuyén khich: 250.000d.
- C4 nhan
+ Giai nhat; 300.0004
+ Giai nhi: 250.0004
+ Giai ba: 200.0004
+ Giai khuyén khich: 150.0004.

* Hoc sinh dat gidi cac cudc thi HOi khoe Phu Déng, Thé thao hoc duong va
GDQP&AN cap tinh

- Tap thé
+ Giai nhit : 400.000d
+ Giai nhi: 350.000d
+ Giai ba: 300.000d
- C4 nhan
+ HC vang: 300.000d
+ HC bac: 250.0004d
+ HC dong: 200.000d

Boi dudng cho ddi tuyén di du thi (vOng 2) HS gioi chon ddi tuyén thi cip qudc
gia: 80.000d/hs, du thi HS gi6i cap qudc gia: 100.000 d/hs, Olympic 30/4, Van nghé theo
QD riéng cua Hi¢u trudng.

* Hoc sinh dat gidi Hoc sinh gioi quéc gia, Khoa hoc ky thuat quéc gia, dat huy
chuong trong ky thi Olympic 30/4:

+ Giai nhét: 2.000.000d
+ Giai nhi: 1.600.0004d
+ Giai ba: 1.200.000d
+ Giai khuyén khich: 1.000.0004.

(Mirc chi trén la mikc chi téi da, iy tinh hinh kinh phi Hiéu truong cé thé chi thap hon)
bieu 8. Chi phuc lgi (Miic chi dudi day la mirc t6i da, Hiéu truong co thé quyéet dinh
miuec thap hon hoac khong chi néu kinh phi khong dam bao)
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Ap dung cho tit ca vién chirc va ngudi lao dong dang 1am viéc tai truong, cu thé
nhu sau:

- Tét Duong lich: 200.000d/ngudi.

- Tét Am lich: 300.000d/nguoi

- Ngay 8/3 chi hd trg nir gido vién, nhan vién: 200.000d/nguoi.

- Ngay ¢id t6 Hing Vuong 10/3 AL: 100.000d/nguoi

- Ngay 30/4 va 01/5: 200.000d/nguoi

- Ngay Thuong binh liét si 27/7: 200.0004/Gb.
(Chi tham hoi cdc gia dinh TB, LS cia CB da nghi huu va CB dang cong tac)

- Ngay Qudc khanh 2/9: 200.000d/ngudi

- Ngay Phu nit Viét Nam 20/10 chi hd tro nit CB-GV-NV:  200.000d/ngudi.

- Ngay Nha gido Viét Nam 20/11: 400.000d/nguoi.

- Chi hd tro cho CB, GV, NV nghi huu dip 20/11: 150.000d/nguoi

- Chi hd tro Cuyu chién binh va Déan quan ty vé ngay 22/12: 200.000d/ngudi.

- Chi hé tro CB, GV, NV khi c6 nguoi than qua doi: 500.0004/truong hop
(cha, me, vo, chong, con)

- Chi qua dam cudi cho vién chirc va nguoi lao dong: 1.000.0004/nguoi
- Chi phing diéu khi CB, GV, NV nghi huu mét: 500.000d/nguoi
- Chi phing diéu khi CB, GV, NV khong may qua doi: 2.500.000d/nguoi

- Chi phing diéu ngudi c¢6 quan hé voi truong khong may mat: 500.000d/ngudi
- Chi hd trg khi CB, GV, NV, NLD trong co quan vé huu:  1.500.000d/ngudi

- Chi h6 tro khi CBCCVC-NLD khi théi viéc: 1.500.000d/nguoi
(vi mét strc lao dong, bi bénh hiém nghéo...)

- Chi qua cho CB, GV, NV trong truong chuyén cong tac: 500.000d/nguoi

- Chi ting qua cho con VC, NLD dip tét trung thu: 100.000d/suat

(Tir 16p 9 tré xuong)
- Chi tang qua cho con VC, NLD dip 1/6 (Tir I6p 9 tré xuéng): 100.000d/suat
- Chi qua ky niém cho cac don vi ¢6 mdi quan hé voi truong:  800.000d/1 lan
- Chi t6 chirc Ngay Gid Vua Quang Trung Nguyén Hué: 2.000.000d/nam

Ngoai ra trudng con chi hd trg Poan truong thim nudi Ba me VNAH:
600.000d/thang. TUy thudc ngudn thu quy phic loi hang nim, c6 thé chi cac hoat dong
phic loi tap thé: Tro cip kho khin dot xudt ké ca trudng hop nghi huu, nghi mét stc, tinh
giam bién ché, té chuc tham quan du lich, lién hoan, chi trang phuc déng phuc,... Tuy theo
tinh hinh thyc té giao BCH Cong doan dé xuat dé BGH xét duyét muc chi.

Piéu 9. Cac khoan déng gép

Nha truong uu tién thyc hién quyén loi cho CB,GV.NV vé ché d6 dong bao hiém
xd hoi, bao hiém y té, bao hiém thit nghiép. Cac loai bao hiém khac nhu BHTT do cac
nhan ty nguyén tham gia theo quy dinh.

Piéu 10. Chi thanh toan Dich vu cong cong (tién dién, dién thoai, tién nudc, internet,
V¢ sinh ...)

Ban giam hiéu phan cong bao vé thuong xuyén kiém tra hé thong dién nudc va co
ké hoach duy tu dinh ki.
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Hang thang, ké toan s& cin c& vao hoa don thu tién cua bén cung cip dé lam
chung tir thanh quyét toan theo thuc té ma don vi da st dung.

Céc bo phan chiu trach nhi¢m vé viéc st dung di¢n thoai cho cong vi¢c chung,
khong ding cho muc dich ca nhan. Dién thoai ban gdm 9 suit, mdi suit tdi da khéng qua
150.000d/thang: Hi€u truong; 03 phd hiéu tru:(mg, Van phong doan thanh nién; Gidm thi;
Cong doan; Van thu; K& toan. Néu bd phan nao sir dung vuot dinh mirc trén nha truong
s& trir vao luong clia ngudi phy trach bd phan do, trir mot sé truong hop phuc vu cong
viéc phat sinh va dugc lanh dao giai quyét.

Nhitng truong hop dac bi¢t khi can lién lac quéc té phuc vu cong vi¢c cua nha
truong s€ dugc Hiéu truong duyét va khong tinh vao dinh mic trén.

Piéu 11. Chi vat tw vin phong

- Khoan chi vian phong phim cho gido vién tham gia giang day:
300.000d/ngudi/nam.

- Cac vat tu, van phong pham bao gdm: gidy in, bit cic loai, bam, glay k& ngang,
thudc, ho dan, bia ho so, phan viét, bit xo4, kéo.... 1a nhiing vat dung thiét yéu mang tinh
thuong xuyén. T6 hanh chinh 1ap du trd mua vin phong trén can cir dé xut cua cac bd
phan st dung va trinh hi€u trudng ky duyét trude khi thyc hién. Muc in cép theo thuc té
st dung.

- Vat tu van phong khéc, bi ho so, bi thu, thu moi, gidy A3, hoc ba, s6 sach, hd so
chuyén mén theo quy dinh, vat tu la pin, dia CD, USB, bOng d¢n, vat tu dién nuoc ... khi
mua phuc wu viéc gi dé xuét phai ghi rd muc dich st dung, 13p dyu tru chi tiét, co klem
nghiém theo quy dinh.

- Vat tu, van phong phdm phuc vu ky thi khdo sat chit lugng do trudng to chirc,
phuc vu cong tac tuyén sinh 16p 10, thi tht TN THPT, ... thuc hién theo du toan riéng.

- Nha truong khong thanh toan vin phong phdm phuc vu cho nhu cdu ciia cac doan
thé (Pang bo, Cong Poan, Poan thanh nién CS HCM).

Piéu 12. Chi t6 chirc hji nghi

Thong tu 40/2017/TT-BTC ngay 28/4/2017 cta B Tai chinh qui dinh ché do
cong tac phi, ché do hoi nghi

- Trong céc HO1 nghi 16n, muc chi gidi khat gitra gio cac ngay hoi nghi cua nha
truong (theo phé duyét cua Hi€u truong) 20.000 ddng/1 budi (nira ngay)/ngudi (c6 hoa
don mua nudc uong va ching tir day du)

- Tién thué hoi truong: Néu phong hop khong dap tmg du sé lugng khach moi thi
nha truong sé thué hoi truong phi hop va thanh toan tién thué theo quy dinh hién hanh.

- Tai liéu cho dai biéu (theo ching tir thuc té)

- Truong hop dac biét (khong phai thuong xuyén, mang y nghia quan trong, dac
thu, doi hoi kinh phi 16mn): Truong lam to trinh kém dy toan gui S& Gido duc va Pao tao
dé béo céo t6 chic.

- Chi thu lao giang vién, bdo cdo vién: Mtc chi bdi dudng can bd, cong chirc trong
nude van dung nghi quyét 04/2019/NQ-HDND ngay 12/7/2019 ctia UBND tinh Phii Yén
VIV Quy dinh mirc chi cho cong tac dao tao, bdi dudng cén bo, cong chuc, vién chuc.

Piéu 13. Chi cdng tac phi
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Thuc hién theo Nghi quyét sé 30/2017/NQ-HPND ngay 21/9/2017 cua Hoi dong
Nhan déan tinh Pha Yén V& quy dinh murc chi cong tac phi, muc chi té chic cac cudc hoi
nghi d6i v6i cac co quan nha nudc va don vi sy nghiép cong 1ap.

a. Mc phu céap luu tra: Bao gdm thoi gian di trén duong va thoi gian luu tri noi dén
cong tac

* Pi cong tac ngoai tinh: 200.000 ddng/ngay/nguoi.

* Pi cong tac trong tinh:

- Truong hop ¢ lai dém, cu ly cadi va vé dat tir 30 km tro 1én 150.000d/ngay/nguoi.

- Truong hop di va vé trong ngiy, cu ly tir tru s& co quan dén noi cong tac c6 khoang
cach tir 15 km tré 1én duoc thanh toan 100.000 dong/ngay/ngudi. Va duoc hd tro tién
xang xe va hao mon véi mirc khoén 2.000d/km.

* Pi cong tac 1am nhiém wu trén bién, dao: 220.000 dong/ngudi/ngdy thuc té di bién,
dao.

b. Thanh toan tién thué phong nghi tai noi dén cong tac:

* Thanh toén theo hinh thuc khoan:

Nguoi duge co quan, don vi ctir di cong tac dugc thanh todn tién thué phong nghi
theo hinh thirc khoan v&1 cadc murc sau:

- Pi cong tac ¢ quan, thanh phd truc thudc trung wong va thanh phd thudc do thi
loai I cua tinh, mirc khoan: 400.000 ddng/ngay/ngudi.

- Pi cong tac ¢ huyén, thi xa thudc thanh phé truc thuoc TW; tai thi xa, thanh phé
con lai thude tinh, muc khoan: 320.000 ddng/ngay/ngudi.

- Pi cong tac & cac ving ngoai tinh con lai murc khoan: 250.000 dong/ngay/ngudi.

- Di cong tac trong tinh: 150.000 ddng/ngay/nguoi.

(Ho so thanh toan tién thué phong nghi trong tinh va ngoai tinh theo hinh thirc
khodn: chi can gidy di dwong ky dong dau noi dén céng tdc).

* Thanh toéan theo hoa don thuc té:

Trong truong hop nguoi di cong tdc khong nhan thanh toan theo hinh thirc khoén
néu trén thi dugc thanh toan theo gia thué phong thuc té (c6 hoa don hop phap) do Hiéu
truong duyét theo tiéu chuan thué phong nhu sau:

- Pi cong tac ngoai tinh:

+ Di cong tac tai cic quan, thanh phd thudc thanh phd truc thudc trung
uong va thanh pho 1 @6 thi loai I thudc tinh dugc thanh todn muc gia thué phong ngu tbi
da 1a: 1.000.000 ddng/ngay/phong tiéu chuin 2 nguodi/phong.

+ Di cong tac tai cac ving con lai: Pugc thanh toan muc gid thué phong
ngt t6i da 1a: 650.000 dong/ngay/phong tiéu chuan 2 ngudi/phong.

- Bi cong téc tai cac dia phuong trong tinh:

Puoc thanh toan muc gia thué phong ngi téi da 1a: 300.000 ddng/ngay/phong tiéu
chuan 2 ngudi/phong.

c. Thanh toan khoan tién cong tac phi theo théng: Truong khoan chi phu cép luu
dong cho dbi tuong thuong xuyén phai giao dich v6i cdc don vi ngodi truong trén 10
ngay/thang, cuthé nhu sau:

Hiéu truong, Ké toan, Van thu, Thii quy: 500.000d/nguoi/thang.

Pho Hiéu trudng (03 nguoi): 300.000d/nguoi/thang.

d. Chi tién tau xe thdm nudi cha, me, chéng, vo, con dm dau, phép nam:
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Thyc hién Thong tu 141/2011/TT-BTC ngay 20/10/2011 cua Bo Tai chinh va TT

28/2009/TT-BGDDT.

- D6i tuong 1a vién chic, ngudi lao dong dugc hiéu trudng cip gidy nghi phép dé
thim cha, me, vo, chong, con dang bi 6m dau hay tai nan phai diéu tri hodc bi chét.

- Bugc thanh toan t1en tau xe, phy cap luu tra trén du:O'ng di, vé.

- Ho so thanh toan gém: gidy nghi phép co dau va ky xac nhan cua dia phuong noi
nghi phép, hoa don tau xe, thm bénh phai c6 gidy VAo (ra) vién hodc chung tir hop 18
khac.

- Nam nao thanh todn nam do.

Piéu 14. Tién cong thoi vu, khoan viéc
Khi c6 nhu cau, nha truong ky hop dong lao dong thoi vu theo muc thoa thuan,

tha truéng don vi st dung lao dong co trach nhiém quan 1y nguoi lao dong khoan viéc va
chat lugng yéu cau cdng viéc duoc giao.

1. Trang tri san khéu 150.000d/1an trang tri néu c6 1am bang chir va 100.000d/1an néu
bang chir duoc in san.

2. Tra cong cho nhimg cho nhiing viéc khong yéu cau chuyén mén ky thuit tuy theo
tinh chat cong viéc ma Hiéu truong quyét dinh mirc gia cu thé nhu sau:

a. Cong viéc v¢ sinh:

Thuc hién ché do phan cong trach nhi¢ém cho ting c4 nhan phu trach theo mang
cong viéc, t6 hanh chinh thudng xuyén kiém tra d6n ddc viée vé sinh truong 10p.

- Don cac nha v€ sinh hoc sinh cuta truong khong qué: 5.000.000d/ thang
- Don v& sinh hd boi ciia truong khdng qué: 2.000.000d/thang.
- Thyc hién chi tra tién mua vat tu dung cu v¢ sinh theo thuc té.

b. Cong viéc am thanh, phuc wvu stra chira bao tri thuong ngay vi tinh day hoc, may
vi tinh vin phong...: thyc hién hop ddong khoan viéc voi muc lwong khong qua
5.100.000d/thang chi tra vao ngdy cudi thang sau khi di hoan thanh nghiém thu cong
viéc.

c. Cong viéc bao vé: thuc hién hop dong khoan viéc véi muc lwong khong qua
6.000.000d/thang chi tra vao ngdy cudi thang sau khi di hoan thanh nghiém thu cong
viéc.

3. Thué nhan cong khéc: phai c6 hop dong hodc du tru chi tiét, voi mirc tién cong thué
nhu sau:

- Cong tho thong thuong: 300.000 d/ngay.

- Cong tho c6 chuyén mén, ki thuat cao, hoac thuc hién nhitng cong viéc niang
nhoc: 350.000 d/ngay.

4. Pua bai 18n trang thong tin dién tir cua trudng: thuc hién chi tra theo Thong tu so:
194/2012/TT-BTC ngay 15/11/2012 ciia Bo Tai chinh va Qb sb: 28/2021/QD-UBND
ngay 13/8/2021 hoac nhan mirc khoan nhu sau:

- P6i véi Ban Chi dao (duyét va dang bai): 200.000d/thang.

- Nguoi viét duge dang trén Website: 100.000d/bai

Piéu 15. Chi mua sim va sira chita thuwong xuyén tai sin ¢ dinh
1. Chi mua sam: Thyc hién theo ding quy dinh hién hanh.
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2. Bao gdom chi stra chita ban ghé, dién, nudc, tai san c¢b dinh khac ...: khi don vi 6 nhu
cau stra chira nhd thudc bd phan nao quan 1y thi by phan d6 c6 trach nhi¢m lam dé nghi
thong qua Ban giam hiéu duyét ddng y cho sira chira, 14p du toan trinh hiéu truéng phé
duyét thi méi dugce thuc hién. HO so thanh toan theo quy dinh hién hanh.

Piéu 16. Chi phi chuyén mén nghiép vu
1. Mua sdm vat tu, hang hoa va chi hoat dong ngoai khoa

a. Mua sim vat tu, hang hoa

- Céc bd phan, ca nhan khi c6 nhu cau mua vt tu phai 1ap dé& xuét trinh ban giam
hiéu, khi duoc su théng nhat dong y citia Ban giam hiéu thi phdi hop voi ké toan 1ap du
toan trinh hiéu trudong duyét thuc hién.

- Vat tu mua vé bd phan sir dung phai dam bao hd so xuat nhap kho theo quy dinh.
Trudng hop st dung truc tiép vao cong viée stra chita hodc thay moi thi nguoi phu trach
bd phéan phai c6 trach nhi¢ém nghi¢m thu cong viéc.

- Vat tu, mau vat thyc hanh thi nghiém: Cac t6 c6 nhu cau mua vét tu, mau vat dé
1am thi nghiém, thyc hanh phai c6 ké hoach hoat dong trong nim va timg hoc ky, co xac
nhan ctia Phé Hi¢u truong phu trach bd phéan va trinh 1én Hi€u trudng duyét dé diéu hanh
viéc mua sdm, ngoai trir cac cong tac dot xudt do cép trén yéu cau. Thanh toan theo timg
hoc ky.

- Sach tai liéu chuyén mon: Danh muc sach dugc trang bi cho thu vién phai trinh
1én Hi¢u trudng duyét dé diéu hanh viéc mua sim. Cac tai liéu chuyén moén co sb lugng
it, néu mubn photocopy dé phat cho gido vién thi phai dugc T6 trudng dé nghi chung cho
ca to.

b. Chi hoat dong ngoai khoa, chuyén dé: theo ké hoach dé nghi cua t6 chuyén
mon, doan thé: khong qua 2.000.000d/hoat dong (ké hoach phai cu thé timg ndi dung
tuong Ung voi sb tién chi hoat dong ngoai khoa).

c. Chi hd tro hoc sinh di thuc té hoat dong huéng nghiép khong qua
300.000d/chuyén di.

2. Chi tb chirc cac ky thi va chi khac
(Mirc chi dudi ddy la mirc t6i da, Hiéu trudng cé thé quyét dinh mirc thdp hon néu
kinh phi khong dam bao)
2.1. P6i véi vién chire va nguoi lao dong:
a. Van hoa:
- Chi bdi dudng Ban giam khao hoi giang cép truong: 100.000d/ngudi.
- Thi Hoc sinh gi6i cép truong:

+ Chi tién cong gi4o vién ra dé 400.000d/dé thi, dap an (twong duong 2 ngudi x 1
ngay x 200.000d/ngay), van dung theo NQ s6 22/2022/NQ-HDND ngay 20/7/2022 cua
HPND Tinh Pha Yén muc chi tdi da bang 50% chi cho cong tac ra dé thi (Phu lyc 1 muc
l.1c) HS gidi cap tinh.

+ Chi tién cong ban sao in dé: van dung theo NQ sb 22/2022/NQ-HPND ngay
20/7/2022 mirc chi toi da bang 50% murc chi tién cdng Ban ra dé thi (Phy luc 1 muc 1.2)
HS gioi cap tinh, cu thé nhu sau:

* Truong ban: 230.000d/ngay
* Pho Truong ban: 210.000d/ngay
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* Uy vién, thu ky: 180.000d/ngay
* Nhan vién phuc vu: 120.000d/ngay
+ Chi tién cong Ban coi thi: van dung theo NQ sé 22/2022/NQ-HPND ngay
20/7/2022 ctua HDND Tinh Pht Yén muc chi t6i da bang 50% mirc chi tién cong Ban coi
thi (Phu luc 1 myc 1.7) HS gioi cép tinh, cy thé nhu sau:
* Truong ban: 230.000d/ngay
* Pho Truong ban: 210.000d/ngay
* Thu ky: 160.000d/ngay
* Cén b coi thi (giam thi): 140.000d/ngay
* Nhan vién phuc vu: 120.000d/ngay
- Thi tép trung gilta ky, thi tap trung cudi ky: Chi tién cong ban sao in dé: van dung
theo NQ so 22/2022/NQ -HDPND ngay 20/7/2022 cta HDND Tinh Phi Yén murc chi tbi
da bang 50% murc chi tién cong Ban in sao dé thi (Phu luc 1 myc 1.2) HS gioi cap tinh, cu
thé nhu sau:
* Truong ban: 230.000d/ngay
* Pho Truong ban: 210.000d/ngay
* Uy vién, thu ky: 180.000d/ngay
* Nhan vién phuc vu: 120.000d/ngay
- Chi bién soan va giang day doi tuyén HSG du thi Hoc sinh gi6i cdp tinh van
dung theo NQ sb 22/2022/NQ-HPND ngay 20/7/2022 ctia HDND Tinh Pha Yén mtrc chi
t6i da: 100.000d/tiét.

- Chi tién nudc uéng cho vién chuc, nguoi lao dong tham gia 18 ra quan chuan bj cho
ky thi hoc sinh gioi van héa: 20.000d/budi/ngudi (theo Thong tu 40/2017/TT-BTC ngay
28/4/2017 ctia B6 Tai chinh qui dinh ché d6 cong tac phi, ché d6 hoi nghi)

- Chi hd tro tién an cho hoc sinh tham du hoi thi Khoa hoc ki thuat cAp tinh, thi vin
hoa cap tinh theo mirc toi da khong qua 100.000d/ngay/hs. (NQ sé 22/2022/NQ-HPND -
Phu luc I muc V).

b. Hoat dong thé thao:

* Cép truong:
- Chi cho trong tai HKPD cap truong:
« Mé6n bong da, bong chuyén, bong rd: 40.000d/tran
« Pién kinh, bong ban, ...: 50.000d/budi/ngudi (100.000d/ngudi/ngay)
- Chi bdi dudng ban t6 chirc:  80.000d/ngudi/ngay
Néu t6 chic cac hoat dong trén vao cac ngay nghi thi ban t6 chic duoc thanh
toan theo mirc boi dudng lam ngoai gio. (Tiy theo mirc d9, yéu cau hoat dong nhung tbi
da khong qua 5 ngay/ 1 dot theo quyét dinh thanh 1ap cua Hiéu trudng)
* Cép tinh:
- Chi bdi dudng cho gido vién huin luyén cac doi tuyén luyén tap thi Hoi khoe
Phu Déng; Thé thao hoc duong; HOi thao Gido duc Quéc phong-An ninh cép tinh; HO1
thao do Thanh doan t6 chitc va cac Hoi thao khic. (van dung vao phan II muc 1b (1)
Nghi quyét 46/2012/NQ-HPND ngay 12/7/2012 ctia HDND tinh Pht Yén, theo muc tbi
da khong qua: 80.000 d&/HLV/ngay (chi theo sb ngay thuc té dugc duyét nhung toi da
khong qua 12 ngay/dot)
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- Chi tién nudc udng cho vién chic, ngudi lao dong tham gia 1& ra quan chudn bi
cho ky thi Hoi khoe Phu dong cép tinh, cac Hoi thao theo muc tdi da khong qua:
20.000d/budi/ngudi. (theo Thong tu 40/2017/TT-BTC ngay 28/4/2017 ciia Bo Tai chinh
qui dinh ché do cong tac phi, ché d6 hoi nghi)

- Chi tién nudc uéng cho Gi4o vién huan luyén céc doi tuyén tham du Ho1 khoe
Phu Pong; Thé thao hoc duong; Hoi thao Gido duc Qubc phong-An ninh cép tinh va céc
Hoi thi khic; Hoi thao do Thanh doan t0 chic theo muc téi da khong qué:
20.000d/budi/ngudi. (theo Thong tu 40/2017/TT-BTC ngay 28/4/2017 ctia B6 Tai chinh
qui dinh ché do cong tac phi, ché d6 hoi nghi)

- Chi tién 4n (ché do dinh dudng) cho Lanh dao doan, Hudn luyén vién cac doi
tuyén tham dy HKPD, Thé thao HD, GDQP-AN cép tinh; HOi thao do Thanh doan to
chirc; chuong trinh t6 chirc hdi trai; chuong trinh vin nghé ming dang mung xuan theo
mirc téi da khong qua 80.000d/ngay/nguoi (van dung vao phan Il myc 1b (1) Nghi quyét
46/2012/NQ-HDND ngay 12/7/2012 ciia HDND tinh Pht Yén) (chi theo sé ngay thuc té
duoc duyét nhung toi da khong qua 12 ngay/dot)

- béi véi dung cu TDTT phyuc vu cho hoi thao phai thyc hién dung quy trinh mua
sam tai Diéu 5 cua Quy ché chi tiéu ndi bo.

2.2. Poi voi hoc sinh:

a. Van hoa:

- Chi tién an (ché do dinh dudng) ngay thi cho cac ddi tuyén du thi Hoc sinh gioi
Véan hoa; KHKT; thi hoc sinh gidi tiéng Anh, Toan, Ly . . . trén Internet va cac Hoi thi
khéc cép tinh khac t6i da khong qua: 60.000d/ngay/hs (QP sé 14A/2019/QD-UBND ciia
UBND tinh Phi1 Yén qui dinh mutc chi t6 chirc cac ky thi phé thong cép tinh va cép quéc
gia trén dia ban tinh mue chi tai myc 6 (6.5) cua hoc sinh gioi 16p 9).

- Chi tién nudc uong cho Hoc sinh 6n luyén dé du thi Hoc sinh gidi Van hoa;
KHKT; thi Hoc sinh gidi tleng Anh, Toan, Ly . . . trén Internet, va cac Hoi thi khac cap
tinh khac voi mutc: 10.000 d/nguoi/ngay. (theo Thong tu 40/2017/TT-BTC ngay
28/4/2017 ctia B6 Tai chinh qui dinh ché d6 cong tac phi, ché d6 hoi nghi).

b. Hoat dong thé thao:

- Chi tién an (ché d6 dinh dudng) ngay tap luyén cho cac doi tuyén tham dy Hoi
khoe Phu Pong; Thé thao hoc duong; Hoi thao Gido duc Quoc phong - An ninh cép tinh;
Ho6i thao do Thanh doan td chic va cac Hoi thi khac cap tinh khéc v6i mirc tdi da:
30.000d/ngay/HS (van dung vao phan I muc 1 (4) Nghi quyét 46/2012/NQ-HPND ngay
12/7/2012 cua HDND tinh Pha Yén.

- Chi tién an (ché do dinh dudng) ngay thi ddu cho cac doi tuyén tham du Hoi
khoe Phu Pong; Thé thao hoc dudng; Hoi thao Gido duc Qudc phong - An ninh cép tinh;
Hoi thao do Thanh doan t6 chic va cac Hoi thi khac cip tinh khac véi muc:
50.000d/ngay/HS (van dung vao phan I muc (1.4) Nghi quyét 46/2012/NQ-HPND ngay
12/7/2012 cta HDND tinh Pha Yén), hodc 50.0004/1 tran/hs tly theo dic diém ting mon
thi.

- Chi tién nuéc udng cho Hoc sinh luyén tap dé tham du Hoi khoe Phi DPong; Thé
thao hoc duong; Hoi thao Gido duc Qubc phong - An ninh cép tinh; Hoi thao do Thanh
doan t6 chic va cac HoOi thi khic cdp tinh khic v6i muc: 10.000d/ngudi/ngdy (theo
Thong tu 40/2017/TT-BTC ngay 28/4/2017 cia B Tai chinh qui dinh ché d6 cong tac
phi, ché do hoi nghi).
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c. Hoat dong cau lac bo, van ngh¢, hoat dong khac:
( Tuy tinh hinh kinh phi, hi¢u truong s€ duyét cac ndi dung va murc chi theo quy dinh)

* Cép truong:

- Chi khen thudng hoc sinh theo diéu 7.2.2 ctia quy ché nay.

- Chi ban giam khao va ban t6 chirc: 80.000d/ngudi/ngay (chi toi da 4 ngay/dot)

- Chi cac ndi dung khac nhu thué nhac cong, am thanh, anh sang, trang phuc, hoi
truong... thanh toan theo quy dinh.

* Cép tinh, nganh:

- Chi khen thudng hoc sinh theo diéu 7.2.2 cua quy ché nay.

- Tap luyén: khoan 30.000d/ngay/nguoi t6ida khong qua 10 ngay/dot.

- Thué nguoi sang tac, dan dung chuong trinh, trang phuc thanh toan theo thuc té.

- Tham gia thi: 60.000d/1an/ngudi.

- Boi dudng ban t6 chirc: 80.000d/ngudi/ngdy (tuy theo muc do, yéu cau téi da
khong qua 5 ngay/1 dot theo quyét dinh thanh 1ap cua hiéu trudng)

, - Thué nhac cong, am thanh, anh séng, trang phuc, hdi truong thanh toan theo thuc
te.

d. Hoat dong thi Khoa hoc ky thuat, Olympic... v& chuyén mén do trudng va
nganh t6 chuc:

P61 voi hoc sinh: Tuy tinh hinh kinh phi tinh chit quy md cudc thi ma Hiéu
truong duyét ho tro kinh phi cho hoc sinh dé mua vat tu, san phém, thué nhan cong.

3. Trang phuc

a. Doi v6i gido vién chuyén trach mon hoc GDQP&AN: Ap dung theo TTLT so:
15/2015/TTLT ngay 16/7/2015 cua lién Bo GDDT-TC-QP-LDTB&XH-CA-NV, cu thé
nhu sau:

- Gi4do vién chuyén trach mén hoc GDQP&AN nim dau tién dugc cép mot bo
trang phuc xuan heé, mot bd trang phuc thu dong va mot b trang phuc da chlen kiéu dang
GDQP&AN, day lung, mii ké-pi, mil cing, mii mém, gidy da, glay vai, bit tat bién tén
phu hi¢u cap hoc va trinh d¢ dao tao. Tir ndm tha hai tré di, moi nam dugc cap mot bd
trang phuc xudn hé hoic mot bd trang phuc thu dong, gidy, mil, ddy lung, bit tt, trang
phuc dé chién 03 ndm cép 1 1an ké tir 1an cép dau tién.

- Viéc mua sam va cap phét trang phuc duoc nha trudong thuc hién theo dung quy
dinh hién hanh V& phu hop véi tinh hinh tai chinh ctia don vi.

b. Dbi v6i gido vién thé duc thé thao: Ap dung theo QD sé 51/2012/QP-TTg ngay
16/11/2012 ctia Tha tuéng Chinh pht, cu thé nhu sau:

- Gido vién thé duc thé thao day chuyén trach mon thé duc, thé thao dugc cép 02
bo quén 4o thé thao dai tay/nam, 02 doi giéy thé thao/nam, 04 doi tit thé thao/nam, 04 4o
thé thao ngan tay/nim.

- Gi4o vién day kiém nhiém duoc cip 01 bd quan 4o thé thao dai tay/nam, 01 doi
gidy thé thao/ndm, 02 d6i tat thé thao/ndm, 02 4o thé theo ngdn tay/nam.

- Trang phuc thé thao cap phat 1a trang phuc do Viét Nam san xudt dam bao yéu
ciu sau:

+ Chat liéu trang phuc, ching loai trang phuc phai dam bao an toan cho hoat dong
thé thao va phu hop voi mdi truong su pham, khi hau timg ving, mién.

+ Mau ma phu hop v6i nét dic trung vé van hoa, pht hop v6i yéu cau tham mi
cua tung dia phuong.
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- Viéc mua sdm va cdp phét trang phuc thuc hién theo ding quy dinh hién hanh V&
phu hop voi tinh hinh tai chinh cta don vi.

c. P6i v6i nhan vién bao vé&: Ap dung theo NP s6 06/2013/ND-CP ngay
09/01/2013 cua Chinh phu, cu thé nhu sau:

- Nhén vién bao v¢ cua nha truong duoc cap 2 bo trang phuc bao vé/nam. Mdi bd
trang phuc gdm: 01 b6 a0 quan 01 mil, 01 dai, 01 that lung.

- Viéc mua sam va cép phat trang phuc thuc hién theo ding quy dinh hién hanh va
phi hop v6i tinh hinh tai chinh ctia don vi: Trang phuc bdo vé& voi gia tién tdi da
800.0004/b9.

d. Trang phuc cho Hoi thi, Hoi thao khi co phat sinh chi theo hoa don thuc té néu
kinh phi dam bao.

Chimg tir thanh toan theo quy trinh thanh toan quy dinh tai Piéu 5 Quy ché CTNB

4. Chi t6 chirc day nghé phd thong:

Nha truong hop dong voi Trung tdm GDNN - Hudng nghiép Tinh dé giang day
cac 10p Gido duc Nghé Pho thong cho HS khdi 16p 11. Chi phi giang day céac 16p, nha
truong thanh todn theo Hop ddng, nghiém thu sau khi két thic khoa hoc.

Diéu 17. Chi khac
1. Chi tiép khach

Thuc hién theo Thong tu 71/2018/TT-BTC ngay 10/8/2018 cua B tai chinh, nghi
quyet 02/2019/NQ-HDND ngay 12/07/2019 cua UBND tinh Phi Yén V/v quy dinh ché
do tlep khach nudc ngoai vao lam viéc tai Viét Nam, ché do chi t6 chic Hoi nghi, hoi
thao quoc té tai Viét Nam va ché do tiép khach trong nudc, cu thé nhu sau: Khi ¢ nhu
cdu moi com khach phai 1am dé xuat, dy tri va duoc Hiéu truong dong y moi thuc hién.

1.1. Péi v6i khach dén lam viéc tai co quan, don vi: Chi nuéc udng muc chi toi da
khong qua: 25.000 dong/1 budi (nira ngiy)/nguoi.

1.2. Chi moi com

a) Mirc chi toi da khong qua: 300.000 ddng/1 suat, bao gdm cac doan khach sau:

Poan khich cip Trung wong cung céc thanh vién trong doan;

Poan khach cép tinh (trong va ngoai tinh): Gom cac vi giit chirc vu 1a Bi thu,
Ph6 Bi thw, Uy vién Thuong vu Tinh uy; Chu tich, Pho Cha tich, Uy vién Thuong truc
Ho6i ddng nhan dan tinh; Chu tich, Phé Chu tich Uy ban nhan dan tinh; Chu tich, Phé Chu
tich ﬁy ban Mit tran T6 quéc Viét Nam tinh; Poan giam sat cua Thuong truc Hoi déng
nhan dan va cac Ban cua Hoi déng nhan dan tinh; Truong, pho cac sé, ban, nganh, doan
thé va cac chirc danh twong dwong cting cac thanh vién trong doan.

b) Mirc chi toi da khong qua: 250.000 ddng/1 suat, bao gdm cac doan khach sau:

Doan khach cfip huyén, thi xa, thanh ph(”') (trong va ngoai tinh): Gom cac vi
gitr chic wvu 1a Bi thu, Pho Bi thu, ij vien Thuong vu Huyén uy; Chu tich, Pho Chu tich,
Uy vién Thudng truc Hoi dong nhan dan cép huyén; Chu tich, Pho Chu tich Uy ban nhan
dan cdp huyén; Chu tich, Phé Chi tich Uy ban Mit tran To qudc cip huyén; Poan giam
sat cua Thuong truc Hoi déng nhan dan va cac Ban thudoc Hoi déng nhan dan cép huyén
cung cac thanh vién trong doan;
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Doan khéach lao thanh cach mang; doan khich Ba me Viét Nam anh hung; doan
khach gia lang, trudng ban; doan khach co s& 1a ba con ngudi dan toc it ngudi va mot sd
truong hop dat biét khac.

¢) Mirc chi toi da khong qua: 200.000 ddng/1 suat, bao gdm cac doan khach sau:

Truong, Pho phong, ban céc s, ban, nganh, doan thé va cac chic danh twong duong
cing cac thanh vién trong doan; Trudng, pho phong, ban, doan thé cip huyén va cac chirc
danh tuong duong cung cac thanh vién trong doan;

Poan khach cép xa: GOm céc vi gitt chtirc wu 1a Bi thu, Pho Bi thu, Chu tich, Pho Chu
tich Hoi dong nhan dan, Chi tich, Pho Chi tich Uy ban nhan dan cép x3;

2. Chi khéc:

- Can bo, gido vién, nhan vién dugc So Gido duc cu di hoc cao hoc, néu hoc tai tinh
Phu Yén (Do lién két cac trudng dai hoc ngoai tinh mg), nha trudng hd trg hoc phi theo
muc hoc phi hoc truc tiép tai cac truong dai hoc.

- Chi hd trg cho GV di hoc cao hoc tién hoc phi theo quyét dinh di hoc cuia cép trén
va tién tau xe hoc xa nha vao ngay 18 tét (néu co).

- Chi hd tro CB, NV tién hoc phi di hoc dé dat chuan theo quyét dinh cir di hoc cta
lanh dao.

- Chi hd tro cho cac to chic, cac doan thé nhan ngay 18 16n.

- Chi tién nudc uéng cho gido vién va hoc sinh theo nhu cau thuc té va co su kiém
tra d6i chiéu cua nhan vién.

- Chi tién mua trd dé Ban giam hiéu tiép khach hang thang khong qua:
300.0004d/thang

Piéu 18. Quy dinh mic trichlap cic quy

Hang ndm sau khi trang trai toan bd chi phi hoat dong tir cac ngudn thu cua don vi
va ngudn ngan sach cép, sé con lai ding dé chi thu nhdp ting thém va dé trang trai cac
chi phi khac Sau thoi ky on dinh, can ctr vao ké hoach hang nam, don vi c the trlch lap
cac ngudn quy theo quy dinh va ti 18 cy thé theo quyét dinh trich l4p quy cudi ndm gdém:

+ Quy thu nhdp tang thém

+ Quy phat trién hoat d6ng su nghiép

+ Quy khen thuong

+ Quy phuc loi

Dbi v6i hai Quy khen thuong va Quy phuc loi mirc trich toi da khong qua 1 théng
tién luong, tién cong va thu nhap ting thém binh quan thyc hién trong nam.

Piéu 19. Sir dung cic quy
1. Quy thu nhip ting thém: Ding dé chi hd tro cho can bd, gido vién, nhan vién truong
(tuy theo két qua tiét kiém chi mdi nim ma hiéu truéng c6 thé diéu chinh ti 1¢ trich lap
quy cho phu hop )

Chi thu nhap tang thém cho ting ca nhan vdi phuong thire binh quén.
2. Quy phat triénhoat dong sw nghiép.

Dung dé dau tu, phat trién don vi, dau tu co s& vt chat, mua sim trang thiét bi;
chi dao tao, boi dudng chuyén moén, nang cao trinh d¢ nang luc cong tac ctia don vi.
3. Quy khen thwéng
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Ding dé khen thuong dinh ky, dot xuat cho tap thé, ca nhan cé thanh tich trong
cong tac.
4. Quy phuc lgi

Dung dé chi cho cac ngay L&, Tét trong nam, dé xay dung, sira chita cac cong trinh
phtc 1¢i, chi hoat dong phuc loi tép thé cua _nguoi lao dong trong don vi, tham viéng
nguoi nghi huwu, nghi mat stc lao dong, tro cap khé khan dot xuat cho vién chirc, ngudi
lao dong, chi hd tro hoat dong Poan thé va céc hoat dong khac.

Piéu 20. Thanh ton tién cac khoan chi hanh chinh va chimg tir thanh toin
1. Thanh toén cac khoan chi hanh chinh
- V@ chi cong tac phi: s& tong hop chimg tir thanh toan vio ngdy 20 cua thang do.
- Pbi v6i khoan cong tac phi cho bd phan quan Iy, s& duoc thanh toén vao ngay 1
dén 15 hang thang.
2. Chung tur thanh toan

Dbi v6i cac khoan thu nhdp ting thém, tién khoan cong tac, chi cong tac phi, chi tro
cap, chi khen thuong, ... thi ching tir thanh toan 1a bang ké danh sich nhén tién cé phé
duyét cta thi truong don vi va ky nhan cua vién chirc, ngudi lao dong (néu chi tién mit).
P6i voi cac khoan chi khac: s& thanh quyét toan bang chimg tir, hoa don theo quy dinh
cua tai chinh.

Piéu 21. Cac quy dinh vé quan 1y sir dung tai san
1. Quan li, st dung may photocopy, projector

May photocopy, projector chi dé phuc wu chung cho cong viéc ciia nha truong,
khong ding vao viéc riéng. Pon vi quan li st dung may phai c6 sd ghi chép day du dé
theo ddi va kiém tra.
2. Quan li, sir dung may tinh, may in

M4y in, may vi tinh dugc trang bi cho céc ca nhan theo yéu cau cong viéc. Viée
cap muc va gidy in dugc tinh theo nhu cau thyc té, hop li tranh lang phi.
3. Quan li, sir dung vat tw, tai san va thiét bj khac

- Co s& vat chat, may moc thiét bi cua Truong phai dugc quan li va st dung dung
muc dich. Néu st dung cho cac hoat dong san xuit, kinh doanh, dich vu phai duogc tinh
khéu hao tai san, dién nuée ...

- Tht ca may moc thiét bi, tai san cua Truong phai dugc quan li va st dung tai co s&
cia Truong, khong duoc trang bi, cho muon sir dung tai nha riéng dudi bat ctr hinh thic
nao. Khi dua tai san ra khoi truong phai c6 quyet dinh cta Hiéu trudng, nhin vién bao v
c6 trach nhiém kiém tra gidy to va ghi vao so truc.

- Khi tai san hong cac bd phan, ca nhan lam dé xuét stra chita, bd phan phu trach s¢€
thuc hién vi¢c stra chira sau khi lanh dao nha truong duyét dy tru stra chita va ¢ nghiém
thu khi hoan thanh cdong viéc.

4. Quan li quy tién mit va thoi gian thanh toén

- Thu quy c6 trach nhiém ndp tién mat vao tai khoan Kho bac Nha nudc hoac tai
khoan tién gui tai hgan hang cua Truong THPT Nguyén Hué dé dam bao vao cudi ngiy
lam viéc sao cho s6 tién mat tai két sat truong khong qua 20.000.000d.

- Thi quy c6 trach nhiém xuét tién khi c6 phiéu chi va ching tir gbc kém theo da
duoc duyét, cudi ngay phai niém phong két tién, hang tudn cung voi ké toan ddi chiéu sd
quy, khoa s6 két chuyén s du hang thang.
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- Mdi thang ké toan kiém tra quy tién mit mot 1an vao cudi thang, truong hop dot
xudt co thé kiém tra ma khong béo trudc.

- Trach nhiém thanh toén tam ung:

+ Vién chuc, nguoi lao dong khi tam ng phuc vu cong viéc dugc truong giao cd
trach nhiém hoan tit hd so dé nghi thanh to4n sau khi da thyc hi¢én xong nhiém wvu 10
ngay. Néu qua thoi han trén, ké toan khong chiu trach nhiém vé viéc thanh toan cham tré
vé sau va khoan da tam ung s& duoc trir vao luong thang do.

+ Phu trach ké toan khi tiép nhan chimg tir thanh toan, trong vong 07 ngay phai tra
16i diéu kién chung tir thanh todn, néu ching tir du diéu kién thi tién hanh thanh toan
khong qua 12 ngay tinh tir ngay ndp day du ching tir. Néu ching tir khong du diéu kién
phdi néu 16 cu thé timg ndi dung chimg tir can bd sung va yéu cau thoi gian bd sung
khong qua 5 ngiy, khi chimg tir dd bo sung day du thoi gian thanh toan khong qua 12
ngdy tinh tir thoi gian chimg tir dugc bd sung day du. Truong hop bi dong chua can dbi
duogc kinh phi (hodac phai thanh toan vo1 muc kinh phi 16n) thi phai thoa thuan thoi gian
riéng. Truong hop khong giai quyet duoc, ké toan co trach nhiém phai thuyét minh li do
va bao cao Hiéu truong dé cd ¥ kién chi dao.

‘ ] CHUONG IIl. TO CHUC THU'C HIEN
Piéu 22. To chirc thuce hién

Quy ché nay duoc thyc hién theo Nghi dinh (60/2021/ND-CP ngé}y 21/6/ 2021)
cua Chinh phi va sé dugc diéu chinh khi Nha nudc thay d61 chinh sach tién luong hoac
chinh sach khac lam tang chi.

Quy ché nay c6 hiéu luc ké tir ngay ky va chi duoc bd sung, stra doi khi duge su
thong nhat cta vién chirc va ngudi lao dong trong don vi./.

HIEU TRUONG

Lé Van Son
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